Smile Survey Screener Payment/Invoicing Information

Steps for Vendor Account Set-up:
1. Fill out the W-9 and ACH form. 
2. Submit your information to this link.
Steps for invoicing travel and calibration expenses:
1. Your travel costs plus $360 will be covered for attending the Smile Survey Calibration Training on 10/28/22. 
2. Fill out the provided expense form.  For travel, include your mileage or plane fare and per diem amounts as applicable.
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Steps for invoicing school screenings
1. Use the provided invoice template and fil-in the following fields
a. Name and address
b. Current date
c. Add an invoice number, it must be different for each submitted invoice
d. Add date screened, screened, school name and payment amount for the school site.
2. Go to this link and submit invoice.
a. https://app.smartsheet.com/b/form/9c25975ac3c64111a60ba388d3e794c7
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INVOICE

11/30/22 \;\
BILLING] INVOICE:
Arcora Foundation I
400 Fairview Ave N, Suite 800 1001
Seattle, WA 98109 .
o
DATE SCREENED SCHOOL NAME SITE AMOUNT
120722 Olympic Elementary $43500

|
TOTAL: $43500
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Expense Reimbursement Form 2022
Arcora Foundation

Name

Address

Purpose & Date of Meeting

Expenses
Travel
From To
Mieage_ miles @ $.0625
Planefare . . . . . . .
Parking/Cab/Uber/Lyft Fare . .
Feny/Bridge Tolls

000

@ oo o

s

Enter Per
Diem
Amounts

o o

Enter Calibration self while on
Training and Amount
$360.00

This is a true and accurate
business, underwritten by A

Signature

Approved Date

Updated 102522




